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1.This f i l e  contains the following documents.(include form numbers and t i t l e s ,  if - 7  

and f i l e  arrangement). 

The record series consis'ts of several  folders. 
the following: 
progress reports;  interim progress reports;  f inancial  statenrents (monthly and/or quarterly 
expense statements); pre-award audi t  review; f i n a l  project  report;  and implementation study. 
These research projects  are not d i r ec t ly  re la ted  t o  the construction project  f i l e s .  
p ro jec ts  cover a wide var ie ty  of subjects. 
S t a t e  Highway Laws; another project  deals with the development of a state-wide t r a f f i c  
model. (For a current l i s t i n g  of a l l  research projects  see attached l i s t ) .  
approved by the Apartment's R h D Committee and the Director and are conducted i n  cooperation 
with the FWA. 
research project  numbers. 

The se r i e s  may include but is not limited t o  
correspondence; preliminary study; contracts with consultants; quarterly 

Research 
For example, a project  is underway t o  study the 

Projects are 

Each project  is assigned a research project  number. 

ATTACH SAMPLES OF THE FILE . .  . 

The records are f i l e d  by 
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-a*+--/, YES NO QUESTIo"AI& n.r. .n -.- la 11. cO>Y.l I ,  ....f 1. - r r r l -  P~s..e czli.in 

See attached page for explanation of yes answers. - 
13. Is t h i s  t he  Record Copy o f t h e  ser ies?  , 1x1 [ 1 

1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? [XI [ 1 
15. 

16. Does the ser ies  coptain,~ c lass i f ied  information; requiring sPc&ity . . hanilling? ~ 

17. Does t he  se r i e s  i n i t i a t e ,  amend or  terminate agency policies'and pEGeaures.??' 

Is the information contained i n  t h i s  se r ies  ever summarized o r  published? [x 1 

[ I .  
Attach copy of summary or  publication.: 
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18. Coulh the f h c t i o n  be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ I  
19. I s  t he  se r i e s  (o r  major portion of it) regularly microfilmed? If yes,  why? [ I  
20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  [= 1 

21. Does the record ser ies  contain documentation produced ss EDP printout?  c : '  - [XI 

- - s i t i o n  of these f i l ~ e s ? :  I -::: ~': ~ ' , . 
22. Has the Federal Government issued instruct ions governing the retention/dispo- . .  . - -  . .  ~ ~ ~- 
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. 23. - W i l l  there  be a need. for  these .records 10;15 years from 'now? I f -yes ,  what? '~~ ' [XI [ 1 .~ 
~~ ~~ 
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.~ - 24. REQUIREMENTS. ~  the.^ fol lowing re '@res' the . -. f i l e s  . . t o - & k e p t ' ~ - ~  ~ .~~ 10 ' .  . years~i ~ . I  .~ 

i. .- . .  - .  . -. .. - . -  -~ . .  ~. - . 
_klAD, .. . - 

a:[]STATE --b.[]STAT&E OF ' ~ c .  [IAUIjTI? I-a.'[]FEhEFiL- 
LAW LIMITATION PERIOD L A W  DECIS I O I ~  .- VALUE .. 

4INISTGTIVE ._.  .-. ". f.. ]HISTORIC&, 

(C i t e  Law, Statute, or o ther  reason for the re t en t ion  requirement) 

25. AGENCY RECOMENDATIONS. This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[%OTHER Project termination date ,then : 

25. Cut off upon termination of project;  Bold 5 years i n  current f i l e s  
area,  then; 

a. Retire interim progress report  and f i n a l  projec#to State  Archives 

b. Transfer remainder of f i l e  t o  State  Records Center, hold 5 years; 

M 

then destroy. 
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( Indica te  briefly r a t i o n a k  fo r  recornendations above/or wr i t e  additiontt l  remarks) : 

See Attached Page. 


